3350 Hill Ave., Suite K
Toledo, OH 43607

419-893-1966
LucasSWCD.org

LUCAS SOIL & WATER

CONSERVATION DISTRICT

Specializing in Natural Resource Management & Education

Lucas SWCD Job Announcement - July 16, 2026

The Lucas Soil and Water Conservation District (SWCD) is seeking qualified applicants for a full-time District

Specialist/Urban Waters position. This position will be a partially grant-funded 2-year position.

Details are as follows:

®

40 hours per week, Monday through Friday 8 a.m. to 4:30 p.m.
Compensation $21.00 per hour

Eligible for Lucas County health insurance program

OPERS retirement benefits

Paid holidays throughout year

Paid vacation and sick leave benefits

Job duties include:

Field conservation work

Assisting the public with natural resources concerns

Other duties as required to provide SWCD services including in the office and with the office’s
education turtles.

Applicants must meet the following job gualifications:

Be at least 18 years of age and in possession of a valid driver’s license

Pass a background check

Possess an Associate’s Degree or equivalent experience in Agriculture or Natural Resources
Current college students in their last year of coursework pursuing a related degree may be
considered and are encouraged to apply.

Outgoing personality, able to work independently and in a team environment

Strong oral and written communication skills

Strong organizational skills and attention to detail

Please mail or deliver a cover letter, complete resume, and three references to:
Lucas SWCD

3350 Hill Ave., Suite K

Toledo, OH 43607

Application packets will be accepted at the Lucas SWCD office through August 8, 2026,
or until the position is filled. Please direct all inquiries to Joey Warner (419) 893-1966 1#
or jwarner@co.lucas.oh.us.

AN EQUAL OPPORTUNITY EMPLOYER



LUCAS SOIL & WATER

LUCAS SOIL AND WATER CONSERVATION DISTRICT

JOB DESCRIPTION

District Specialist

CONSERVATION DISTRICT

This position is the direct responsibility of the board of supervisors. The District Manager will provide the
necessary supervision and coordinate the work of the District Specialist.

Responsibilities:

Assist the District Manager, district stafl, the board of supervisors, and partner agencies in developing and
carrying out well-balanced conservation programs for the Lucas Soil & Water Conservation District.

He or she will:

Provide information, suggestions, services, and computer work that will be helpful in implementing and
carrying out the goals and objectives of the district.

Keep current and accurate records for which he or she has been assigned specific duties.

Have the responsibilities of developing his/her daily, weekly, and monthly schedules with minimum
assistance. Weekly and monthly schedules will be coordinated with other office personnel at monthly staff
meetings.

Actively participate in any programming necessary for on-the-job training and professional growth and
development.

Address all customer needs and requests in person or via e-mail/phone.
Assist office staff and volunteers with turtle care, feeding, tank cleaning, etc.
Occasional night/weekend work hours will be required.

Enter district activities and accurate data into the Ohio Department of Agriculture's reporting software
known as Civic Plus, daily.

Keep timely and accurate records and complete reports as required via computer or paper.

Must be a self-starter, motivated, and outgoing individual able to cooperate in multiple settings.

Attend and participate in yearly job performance reviews.

All duties and actions taken by the employee while on duty will be performed in a safe manner and will
reflect favorably on the Lucas Soil and Water Conservation District, both in and out of the office. Failure to

do so could result in termination.

Take on other duties and responsibilities as directed by the District Manager and Lucas SWCD Board of Directors.

(continued next page...)



Supervision and Guidance:

General supervision is received from the District Manager. The employee is responsible for making appointments, for
developing a weekly schedule and changing the schedule as necessitated by requests for assistance. An approprate training
schedule will be prepared with assistance of the District Manager. Employee will perform all duties consistent with the
applicable policies and procedures of the district.

Civil Rights and Equal Employment Opportunity (CR/EEQ):

Employee will adhere to and abide by the CR/EEQ policies and procedures in the performance of their duties. Performs all
duties in a manner which consistently demonstrates faimess, cooperation, and respect towards coworkers, office visitors and
all other in the performance of official business. Will promote diversity on committees, organizations, ete.

I UNDERSTAND THE REQUIREMENTS AND SPECIFICATIONS FOR THE POSITION AND CERTIFY THAT 1
HAVE THE QUALIFICATIONS THAT ARE NECESSARY TO FILL THE POSITION AND PERFORM THE
REQUIRED DUTIES AND RESPONSIBILITIES.

Employee Signature:

Date:

Hiring Supervisor Signature:

Date:




Lucas Soil and Water Conservation District (LSWCD)
Job Title: Urban Waters Coordinator

Attachment 1
2 year Contract position

Starting wage $21

Roles and Responsihilities of the Partnership Coordinator

Under the general supervision of the District Manager, the Western Lake Erie Basin (WLEB) Urban
Waters Federal Partnership (UWFP) Coordinator will be responsible for networking, communication,
coordination, and facilitation of project collaboration efforts between local, state and federal partners.
They will strengthen existing partnerships, bring new partners to the table, plan and manage meetings,
assist with partner projects, and bring expertise in watersheds and water quality issues. Hours are
flexible and may include evenings and weekends.

Work Tasks (in priority):

1.

Schedule, and develop an agenda for bi-weekly lead federal team members to discuss and track
work, update the team on National UWFP meeting items of interest, and provide updates on
partnership activities. Each bi-weekly meeting will be documented with meeting notes and foilow-
up activities and will occur at a prescheduled time with some flexibility in scheduling. Arrange and
facilitate meetings for speciat work groups, and an ANNUAL all-federal meeting.

Deliver four {4) partnership meetings annually. This includes warking with the federal leads to
develop agenda items, arranging guest speakers, securing meeting space/virtual platforms, take and
disseminate meeting minutes, facilitating discussion, and all follow-up on meeting discussions.

Develop and refease a monthly newsletter {2-page maximum) using a standardized format TBD.

Update and improve the existing Annual Work Plan, dacumenting and tracking local partners,
priorities, projects, needs, and potential collaboration opportunities on an annual schedule.

Expand partners participating in WLEB UWFP by attending local meetings, networking, assisting, and
providing technical assistance, presentations, and training with an emphasis on the watersheds and
people of Western Lake Erie Basin - Toledo Area, and locations within the Maumee River AQC.

Maintain the existing distribution list of partner contact information {Excel/Microsoft Outlook Group
list) for communications and to share information.

Strengthen the understanding of new federal funding sources and opportunities in the WLEB and
nationally as appropriate.

Provide timely requests to EPA to update the national UWFP website with meeting notes,
newsletters, the WLEB summary information, project highlights, maps, tools and other information
as needed. Work with federal partners to develop/share articles/information.



10.

11.

12.

Lucas Soil and Water Conservation District (LSWCD}
Job Title: Urban Waters Coordinator

Participate in the National Urban Waters monthly meetings to stay informed akout the program,
share learned updates with partners, provide updates on WLEB during these virtual meetings, And
establish peer relationships with other Urban Waters Partnership Coordinators for learning and
exchange of ideas/processes. Participate in activities that engage the Urban Waters Federal
Partnership network, which might include national trainings/workshops.

Complete annual reporting as required by the USDA Forest Service grant award and EPA. Provide
accomplishment reporting and communications to the national Urban Waters Federal Partnership
as requested. Maintain precise records of activities, costs, and hours worked, partner in-kind and
partnership activities/projects.

Provide bi-weekly documentation supporting time billed to Lucas SWCD. Provide all necessary
receipts and any other documents needed for reimbursement. Failure to provide the documentation
for reimbursement will nullify the reimbursement request.

Return all equipment safely to Lucas SWCD, i.e. computer, phone etc. upon separation of
employment.



